BEACON COLLEGE OFFICE

CUNY
Transcript Request Form 

This form must be submitted for any official transcript requests sent from the College Office to CUNY. You can list multiple CUNY campuses on this one form.  
____________________________________________________________________________________________________________________________

· Please allow at least 3 weeks for processing transcripts and paperwork.  Requests submitted with less time cannot be guaranteed to be mailed by stated deadlines.  
____________________________________________________________________________________________________________________________
Student’s Name: _______________________________    
SS#: _______________________   

Names of CUNY Schools you are applying to:
________________________________

________________________________
________________________________

________________________________
________________________________

________________________________

I am applying for (check one):    FORMCHECKBOX 
General Admission     FORMCHECKBOX 
 Honors College   FORMCHECKBOX 
 Teachers Academy
(If you are applying for the Honors College you can only apply to one campus and should only submit the Honors College Application.) 

 FORMCHECKBOX 
 Check here if you have added the above school(s) on your Naviance “colleges to which I am applying” list. 

 FORMCHECKBOX 
 Check here if you attended another high school before Beacon.  School Name:________________________
 FORMCHECKBOX 
 Check here if you took any college courses.  List Courses: ________________________________________
 FORMCHECKBOX 
 Check here if you have already submitted your application online.        FORMCHECKBOX 
   Advisor: _____________________
REMEMBER YOU MUST ENTER YOUR OSIS NUMBER ON YOUR CUNY APPLICATION FOR THEM TO ACCESS YOUR TRANSCRIPT 

Did you remember to enter it? (cirlcle one)   YES   /   NO

 FORMCHECKBOX 
 Check here if you DID NOT pay the application fee online.   If this box is checked you send a check, money order, or fee waiver.  
 FORMCHECKBOX 
  Check here if you already submitted your SAT or ACT scores to CUNY through The College Board. 

       IF NOT, when is the last date you are taking the SAT? ________________

Additional Instructions: 

A parent/guardian signature is required in order to authorize the Beacon College Office to release the student’s records. 
Student signature _______________________
    Parent/Guardian Signature _________________________

_______________________________________________________________________________________________

COLLEGE OFFICE USE ONLY
Date Received ____________        Date Sent ____________    Date Entered into Naviance __________

